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DATA PROTECTION PRIVACY NOTICE (RECRUITMENT) 

This notice explains what personal data (information) we will hold about you, how we collect it, and how 

we will use and may share information about you during the application process.  It applies to all 

individuals applying for a position at the School, including positions as a member of staff (full time or part 

time), contractors, workers, Governors, volunteers and peripatetic staff.  It also applies to individuals we 

will contact in order to find out more about our job applicants, including referees, or those that are 

provided by job applicants as an emergency contact.  We are required to notify you of this information 

under data protection legislation.  Please ensure that you read this notice (sometimes referred to as a 

‘privacy notice’) and any other similar notice we may provide to you from time to time when we collect or 

process personal information about you. 

1. WHO COLLECTS THE INFORMATION 

Bromsgrove School
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SCHEDULE: ABOUT THE INFORMATION WE COLLECT AND HOLD 

PART 1: UP TO AND INCLUDING THE SHORTLISTING STAGE 

The information we 

collect 

How we collect the 

information 

Why we collect the 

information 

How we use and may share the 

information 

Your name and contact 

details (i.e. address, home 

and mobile phone 

numbers, email address) 

From you Legitimate interest: to 

carry out a fair 

recruitment process 

Legitimate interest: to 

progress your 

application, arrange 

interviews and inform 

you of the outcome at 

all stages 

To enable HR personnel or the 

manager of the relevant 

department 
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PART 2: BEFORE MAKING A FINAL DECISION TO RECRUIT 

The information we collect How we collect 

the information 

Why we collect the 

information 

How we use and 

may share the 

information 

Information about your previous 

academic and/or employment 

history, including details of any 

conduct, grievance or performance 

issues, appraisals, time and 

attendance, from references 

obtained about you from previous 

employers and/or education 

providers 

From your 

referees (details 

of whom you will 

have provided) 

Legitimate interest: to 

make an informed 

decision to recruit 

To comply with our legal 

obligations 

Legitimate interests: to 

maintain employment 

records and to comply 

with legal, regulatory and 

governance obligations 

and good employment 

practice 

To obtain the 

relevant reference 

about you 

To comply with 

legal/regulatory 

obligations 

Information shared 

with relevant 

managers and HR 

personnel 

Information regarding your academic 

and professional qualifications 

From you, from 

your education 

provider, from the 

relevant 

professional body 

Legitimate interest: to 

verify the qualifications 

information provided by 

you 

To make an 

informed 

recruitment decision 

Information regarding your criminal 

record, in criminal records 

certificates (CRCs) and enhanced 

criminal records certificates (ECRCs) 

in accordance with the 

Rehabilitation of Offenders Act 1974 

(Exceptions) Order 1975 (as 

amended) 

From the 

Disclosure and 

Barring Service 

(DBS) 

To perform the 

employment contract 

To comply with our legal 

obligations 

Legitimate interest:  

For reasons of substantial 

public interest 

(preventing or detecting 

unlawful acts, and 

protecting the public 

against dishonesty) 

To make an 

informed 

recruitment decision 

To carry out statutory 

checks 

Information shared 

with DBS and other 

regulatory 

authorities as 

required 

For further 

information, see *
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